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1. OMAC HABYAJIbHOI TUCHUTIITHA

Bcboro rogun
JAe€HHA 3a04Ha
HaiiMmeHyBaHHSI NOKA3HUKIB ¢popma ¢popma
3100yTTS 3100yTTS
OCBIiTH OCBiTH
KiabkicTh KpeauTiB/roqun 4/120 4/120
YCcboro roqMH ayMTOPHOI po00TH 36 14
B T.4.:
. JICKIIMHI 3aHITTS, TOJI. 12 6
. NPaKTUYHI 3aHSTTSI, TOI. 24 8
. 71a00paTOpHI 3aHSTTS, TOJ
. CEMIHAPCHKI1 3aHATTS, TOT
Y Ccboro roquH caMocCTiiiHOI podoTH 84 106
dopMa KOHTPOJIIO 1CTIAT
[TpumiTka.

YacTka ayTMTOPHOTO HaBYAJILHOTO Yacy CTYJIEHTa y BIICOTKOBOMY BUMIpI:
11t ierHoi opmu 3100yTTs ocBiTH — 30 %);
JUTs1 3209HOT (hopmu 3100y TTS ocBiTH — 12 %.

2. MPEIMET, META TA 3ABJAHHSI HABUAJILHOI JUCILUILIIHA

2.1. IlpenmeT Ta MeTa BUBYEHHSI HABYAJIbHOI 1M CHUILTIHI

IIpeaMeTromM BHWBYCHHS AWCIUILUTIHA «AJIMIHICTPATUBHUM MEHEKMEHT» €
CHUCTEMa HAyKOBUX METOJIB YIPABIIHHS aJAMIHICTPATUBHOK CUCTEMOIO.

Mera HaByYaidbHOI AMCHUILUIIHK - (OPMYBaHHS Yy MalOyTHIX MeEHEIKepiB
CUCTEMU 3HaHb Ta YMiHb 3 €(DEKTHUBHOI CIPABHOI MISUIBHOCTI amapary yHpaBJIiHHS B
HAWIIUPIIOMY PO3YMiHHI Ha MiANPUEMCTBAX Ta B OpraHizallisix ycix (opm BIacCHOCTI,
JIep’)KaBHUX Oprafizaiisix Ta YCTaHOBaX, OpraHax MICIIEBOTO CaMOBPSIyBaHHS,
HEKOMEPIIIHHUX OpraHi3aiisx, TpoMaJChKux 00’ € THAHHSIX TOIIO.

BuBdueHHs HaBYanbHOI AMCHUIUIIHK «AJIMIHICTPATUBHUM  MEHEIKMEHT»
TPYHTYEThCSI HAa TaKUX 3aCBOECHUX HABUAJIBHUX JUCHHIUTIHAX: «MeEHEIKMEHTY,
«['ocnogapceko-ipaBoBe  agMiHICTpyBaHHS»,  «JlepkaBHe Ta  perioHanbHe
yIPaBIiHHS.
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2.2. 3aBnannsa HaByaabHoI 1ucuuIinu (3K, CK(®PK))
BuBueHHs HaBYaIbHO1 AUCHUILIIHU Nepeidayae GopMyBaHHS y 37100yBaviB BUIIO1
OCBITH HEOOX1THUX KOMIIETEHTHOCTEHN:
3arajibHi KOMIIETEHTHOCTI:
- 3/IaTHICTh 3aCTOCOBYBATH 3HAHHS YIPAKTUIHUX cuTyalisx (3K4);
- 3HAHHS Ta pPO3YMIHHA MPEAMETHOI 00JacTi Ta pPO3yMiHHS MpodeciitHol
nisutbHOCTI (3K5);

3IaTHICTh BUUTHCS 1 OBOJIOIBATH CydacHUMH 3HaHHsIMHA (3K9);

3IaTHICTH JI0 MPOBEACHHS JOCIIKeHb Ha BimoBiiHOMY piBHI (3K10);
3IaTHICTH JI0 ajanTariii Ta aii B HoBi# cutyari (3K11);

3IaTHICTh TeHEPYBaTH HOBI 111€i (kpeaTuBHIcTh) (3K12).

crneniajabHi (paxoBi) KOMIIETEHTHOCTI!

- 3JaTHICTb O0OMpaTH Ta BUKOPUCTOBYBAaTHM CY4YaCHUH 1HCTpyMEHTapii
meHekMenTy (CK7);

- 3/IaTHICTh CTBOPIOBATH Ta OpPraHi30BYBaTH €(EKTHBHI KOMYHIKAI[li B MpoOILEci
ynpasiansa (CK11);

2.3. lIporpammui pesyabtatu HaBuaHusa (IIPH)
VY pe3ynbraTi BUBYEHHS HAaBYaJIbHOI JUCHMIUIIHK 3700yBad BHINOiI OCBITH
MOBUHEH OyTH 3/JaTHUM MPOJEMOHCTPYBATH TaKi pe3yIbTaTH HAaBYAHHS:

- JEMOHCTpPYBaTM HaBUYKA CaMOCTIHOI poOOTH, THYYKOTO MHCIEHHS,
BIJIKPUTOCTI 10 HOBUX 3HAHb, OyTH KPUTHYHHUM i caMOKpuTHIHIM (P16);

- BUSBISATH HAaBUYKH (OPMYBaHHS CHUCTEeMH 1H(GOPMAIIHHUX pecypciB IS
OOrpyHTYBaHHSI BUOOPY IIPOTrPECUBHUX TEXHOJIOTIN OpraHi3allii Ta yrnpaBiIiHHS
BupoOHuITBoM (P19);

- yMITH IHIIIIOBaTH, PO3POOJISITH Ta BIPOBA/KYBAaTH IHHOBAIlI Ha PI3HUX
piBHSX ympaBiiHHS Ta aaMiHictpyBaHHs (P20).
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3. CTPYKTYPA HABYAJIbHOI JUCHUILIIHU

3.1. Po3noaiji HABYAJILHUX 3aHATH 32 PO3ALIAMHU AUCIUILTIHA

Hazsu po3ainis
1 TEM

KinekicTs rogun

neHHa (popma 3100yTTs OCBITH
(ADP30)

3ao4yHa (hopma 3100yTTs OCBITH
(3P30)

YCBOTO

y TOMY 4HuCIi

I

II

11a0.

1H]I.

C.p.

yChOTO

y TOMY 4YHuCIi

i |

II

11a0.

1H]I

c.p.

2

3

4

5

6

7

8

9

10

11

12

13

Po3ain 1. Teoper

WYHI 32CaaM AAMIHICTPATUBHOI0 MEHeIKMe

HTY

Tema 1.
MeTtomosoriugi
OCHOBH aJMIHI-
CTPaTUBHOTO
MEHEDKMCHTY

6

2

2

2

6

1

1

Tema 2.
Cucrema
aJMIHICTpaTHB-
HOT'O YIpaBJIIHHS

14

14

12

Tema 3.
AJIMiHICTpaTHBHI
OpraHu
yIpaBIiHHSA

14

14

11

Pa3zom 3a po3ainom

34

6

10

18

34

3

4

27

Po3aia 2. AxmiHicTpaTHBHE yIIPABJIiHHSA Ta NPUHHATTS pillieHb
B aJIMiHICTPATHBHIH TisNIBHOCTI

Tema 4.
YnpaBiiHHS
aJIMIHICTPaTUBHUM
IPOLIECOM

18

2

6

10

18

1

1

16

Tema 5.

Mertoau ta
YIpaBIIHCHKI
pIIlIEHHS B aJIMiHi-
CTPaTUBHOMY
MEHEHKMEHTI

16

10

16

13

Tema 6.

CyuacHi
TEXHOJIOTII B aJIMi-
HICTPAaTUBHOMY
MEHEKMEHTI

16

10

16

14

Pa3om 3a po3aisiom

50

14

30

50

43

[H111 B
CaMOCTIHHOT
poboTu

36

36

36

36

Ycboro roguna

120

12

24

84

120

106




3.2. 3araJbHi i cnenianbHi (paxoBi) KOMIIETEHTHOCTI Ta MPOrPaMHi pe3yJIbTaTH
HABYAHHS, 110 320€3Me4yI0ThCS BUBYEHHAM OKPEeMHUX TeM

[udpu [Iundpu nporpaMHux
KOMIIETCHTHOCTEH, IKUMH | Pe3yJIbTaTiB HaBYaHHSI
MTOBUHEH OBOJIOITH 3100yBayva BUILOT

3100yBay BUIIOi OCBITH OCBITH

Temu

Tema 1.
MeTo0JI0T14H1 OCHOBU
aJMIHICTPaTUBHOIO
MEHEDKMEHTY

3KS. P16.

Tema 2.

Cucrema
aJMIHICTPATUBHOTO
yIpaBIiHHS

3K5; 3K9; CK7. P16.

Tema 3.
AJIMIHICTPAaTUBHI OPTaHH 3K5; CK7. P20.
YOPaBIIHHS

Tema 4.
VYnpasniHas
aJAMIHICTPaTUBHUM
IPOLIECOM

3K10; CK11. P20.

Tema 5.

Meroau Ta ynpaBimiHChKI
pIIIICHHS B 3K4; 3K11; 3K12; CK7. P20.
a7MIHICTPATUBHOMY
MEHE[KMEHTI

Tema 6.

CyuyacHi TeXHOJIOT1i B
aJAMIHICTPaTUBHOMY
MEHEKMEHTI

3K10; CK11. P19; P20.




3.3. Jlexuiiini 3aHATTHA

/o

Ha3Bu Tem Ta X KOpOTKHUH 3MICT

K-15 ro.

J®30 | 3030

Tema 1. METOJOJIOI'TYHI OCHOBHA
AJIMIHICTPATUBHOI'O MEHEJI’KMEHTY
[Ipenmer 1 MeTtox Kypcy. 3B’SA30K Kypcy 3 IHIIUMH
nuciuiuiinaMu. CTpykTypa Kypcy. Mera 1 3aBaaHHSA
aMIHICTPAaTUBHOTO MEHEKMEHTY. AJIMIHICTpAaTUBHUM
mpollec Ta aAMIHICTpaTHBHA IsUTbHICT. OCHOBHI BUIU
JTISUIBHOCTI B @JAMIHICTPAaTUBHOMY  MEHEIKMEHTI.
DyHKINT aMIHICTPAaTUBHOI'O MEHEKMEHTY. MeTou Ta

MPUHIUIN aAMIHICTPATUBHOTO MEHEIKMEHTY.

Tema 2. CUCTEMA AJIMIHICTPATUBHOI'O
YIIPABJIIHHSA
CraHOBNIEHHSI Ta PO3BUTOK CHCTEMH aJIMIHICTPATHBHOTO
ynpapmiHHsa.  Kiacuyna — agMmiHICTpaTMBHA  IIKOJA.
AMEpUKAaHCBKMM Ta  €BPONEHCHKUN  IMAXOAU 10
JIEP>KaBHOTO yIpaBIIiHHSL. HopwmaruBHo-nipaBoBe
3a0€3MeUeHHs aIMIHICTPATUBHOTO MEHEIPKMEHTY.

Tema 3. AIMIHICTPATUBHI OPTAHU
YIIPABJIIHHSA

bropokpaTtnuna cucrema yIIPaBIIIHHSL. Opranun
aJIMIHICTPATUBHOIO YIpaBiIiHHA Ta iX BuAU. OCHOBH
oprasizamii  MICIICBOTO CaMOBPSITyBaHHSI. Cdepa
KOMIIETCHINII ~ MICIICBOTO  caMmoBpsiAyBaHHSA.  MicrieBe
CaMOBPSITyBaHHS B Y KpaiHi.
Menemkep B cHUCTEMi aaMIHICTPATUBHOTO MEHEKMEHTY.
3MicT 1 XapakTep Tmpari MeHeKepa—aJAMiHICTpaTopa.
Bumorn 1o cywacHOro MeHemKepa-aaMiHicTpaTopa.
Cratyc kepiBHUKA OpraHizailii, HOro TOBHOBaKEHHSI.
OCHOBHI CKJIQ/IOBl aJMIHICTPATUBHOIO MEHEIKMEHTY.
Cucrema aJIMIHICTPATUBHOTO YIPABIIIHHS
(Administrative  Management  System -  AMS).
AJZIMIHICTpaTHUBHI1 ocaiu Ta ix iepapxis..
AJIMIHICTpAaTUBHUN MEHEKMEHT B O13HEC-OpraHizallisax
(business administration), HEKOMEPIINHUX Ta
rpomMajacbkux oprasizamisx (public administration).
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AMIHICTpAaTUBHI OpPraHd YOpPaBliHHSA Ta iX PI3HOBUIM.
AnminicTpanis  (amapaT — YOpaBiiHHS)  SK  Opraf
aJIMiHICTPaTUBHOTO yIpaBIiHHS Ta cyO’exT
aJIMiHICTPAaTUBHOTO MEHEIKMEHTY, 1 (OpMH, 3aBIaHHA,
¢yHkii Ta cTpykTypa. CyTHICTH 1 3HA4YeHHS MPOIECY
aJIMIHICTPaTUBHOTO MeHeKMeHTy. CKialoBl MpoIecy
a7MIHICTPATHBHOTO MEHEDKMEHTY: byHKIi
(TEXHOJIOT1s1), METO/IX, YIIPABIIHCHKI PIIICHHS.

Tema 4. YIIPABJIIHHA AIMIHICTPATUBHUM
MMPOOECOM

Opranizaiis CTPYKTypu aJAMIHICTpaIli MiJNpPHEMCTBA.
[InanyBaHHs anMiHicTpatuBHOro mpouecy. CyTHICTb
aAMIHICTPATUBHOTO IUIaHyBaHHS. [[impoBUM miaXiz 10
IIJJAHYBaHHS. [TpyrHIMTIN aJIMIHICTPaTUBHOTO
IiaHyBaHHS. PiBHI aJMIHICTPATUBHOIO IUJIaHYBaHHS.
MeTonuyHl OCHOBHM A MIHICTPATUBHOIO IUIAHYBaHHS.
Metoau po3poOku 1miaHiB. CTpareriune OadeHHS,
MpPOTHO3YBaHHsA 1 TmporpamyBaHHs. [lepcriekTuBHE 1
CTpaTeriyHe TIUIaHyBaHHS SIK  OCHOBHa  (PYHKIIiS
aaMiHicTpalii. MoTHBallisl B CUCTEMI aIMIHICTPATUBHOTO
MEHE/KMEHTY. MoTHUBYBaHHSI TMpalliBHUKIB arapary
ynpapiiHHsa. PopMH MOTHUBYBAaHHS aJMiHICTPATUBHUX
npaiiBHUKIB. HeTpaauiiliHi miaxoaud 10 MOTHUBYBaHHS
NpaliBHUKIB  amapaTry  yHOpaBliHHSA.  3amnoOiraHHs
neMoTuBauli. HeTpanuuiiiHi migxoaud 10 MOTHUBYBaHHS
npaliBHUKIB anapaTy ynpasiiHHs. [loOymoBa cucrem
CTUMYJIIOBaHHs aaMiHicTpauli. KoHTponb disIbHOCTI
amapaTy YIpaBJIiHHS: BHUAH, OCOOJMBOCTI, MPUHIIUIIH.
[HCTpyMEHTH aAMIHICTPaTUBHOIO KOHTposto. Buau
KOHTPOJIIO JIISITHOCTI anapary ynpasiiHHs. Oco0IHBOCTI
Ta YMOBU KOHTPOJIOBAHHS aJMIHICTPATUBHOI JIISUTBHOCTI.
OcobnuBoCTI peryJitoBaHHS a7MIHICTPaTUBHOT
TISATRHOCTI B opraHizamii. Buam KOHTpoIrOBaHHS
JUSTRHOCTI amapary yrpasiiHHa. Oco0JIMBOCTI Ta YMOBH
KOHTPOJIIOBaHHS aJMIHICTPATUBHOI iSUTBHOCTI. 3MICT
aAMIHICTPAaTUBHOTO Ta BUKOHABYOTO KOHTpOJIO. Bumau
aJMIHICTPATUBHOTO KOHTPOJIIO. 30BHIMIHIA Ta
BHYTPIIIHIM aMIHICTPATUBHUNA KOHTPOJIb. CyIUIbHUHI Ta
BUOIPDKOBUI ~ CHOCOOM  KOHTPOJIIO. [HCTpYMEHTH
aJMIHICTPATUBHOTO KOHTPOJTIO. Oco6auBoCTI
peryatoBaHHS aJM1HICTPATUBHO1 TUSITBHOCTI B
opranizamii. PerymroBaHHs sk cmoci®  yCyHEHHS
BIJIXWJICHD 1 HEJIOMTIKIB aIMIHICTPATUBHOI JiSTTLHOCTI.
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Tema 5. METOJAU TA YIIPABJIIHCBKI PIIIIEHHSA
B AJIMIHICTPATUBHOMY MEHE/KMEHTI
Bunn YIPaBIiHCHKUX pilIeHb B cUCTeMI
aJIMiHICTPaTUBHOTO MEHEKMEHTY. [IpuiinsarTs
YIPaBIiHCHKUX PIIIEHb Y CHUCTEMI aJAMIHICTPATUBHOTO
MeHekMeHTy  DopmMu  po3poOku 1 peami3arii
YOPABIIHCHKUX pillleHb aAMiHicTparieto . Opranizaiis
BUKOHAHHS  YOpPaBIHCHKUX pimieHb. KoHTponb 3a
BUKOHAHHIM YIPABIIHCHKUX pIlIEHB. Bunu
YOPaBIIHCHKUX PIIIEHh B CHUCTEMI aJMIHICTPATUBHOTO
MeHeKMeHTy. CTBOpEHHSI CHCTEMH KOMYHIKAIii 1
iH(dopmariinoro 3abe3nedeHHs opranizamii. [loGyrtoBa
KOMYHIKAIIITHUX MEpeX B amapati ynpasiiHHSA. Popmu
aJMIHICTPYBAHHS YIPABIIHCHKUX pILIEHb.
XapakTepucTuka CHCTEM BHUKOHAHHS YIPaBIIHCHKUX

pimenb. OniHKa peanizaliii ynpaBiIiHCbKHX PIlI€Hb.

Tema 6. CYYACHI TEXHO.JIOI'II B
AIMIHICTPATUBHOMY MEHEJ/IZKMEHTI
[HdopmariitHi cUCTEMH — OCHOBa Cy4acCHUX TEXHOJIOT1H
aAMIHICTPAaTUBHOTO MEHEDKMEHTY. AJIMIHICTPATUBHUM
MEHE/UKMEHT 1  HaJaHHd  Cy4YaCHHUX  IOCIHYT.
AJMIHICTpAaTUBHI HOYy-Xay. AJMIHICTpaTHBHA CHCTEMa
MEHE/KMEHTY U 1H(opmMarliiiai TexHosorii. TexHomorii
JTOCHIDKEHHST 1 peanizallii cy4aCHUX aJMIHICTPAaTUBHUX
MPOIIECIB. CyuacHi TEXHOJIOT11 OpraHi3aiiiHoi
cTpykrypu3auii. TexHosnorii 613Hec-IaHyBaHHs, O13Hec-
poLIECiB Ta 010/ KETYBAHHS B cucTeMi
aJMIHICTPaTUBHOTO  MeHeKMeHTy.  [HdopmaniiiHo-
KOMYHIKaIliiH1 TEXHOJIOT1T aJIMIHICTPATUBHOTO

MEHE[KMEHTY.

Ycroro roaun

12

3.3. [IpakTuuHi 3aHATTA

Ne
n/m

Ha3Bu Tem Ta iX KOpOTKHUi 3MiCT

K-15 ro.

JAD30

3030

Tema 1. METO/JIOJIOTI'TYHI OCHOBHA
AIMIHICTPATUBHOTI'O MEHEJIZKMEHTY
BunukHeHHS ~ Ta  €BOJNIOIIS  AAMIHICTPATUBHOTO
MeHemxmMenTy.  lllkomm  HaykoBOrO  ympaBIIiHHS:
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A.@aitons, @. Teitnop, M.Bebep. OcHOBHI NpUHIUITHU
aJIMIHICTPATUBHOTO MEHEKMEHTY. CydacHa KOHIICTIIIiS
aJIMiHICTPaTUBHOTO MEHEKMEHTY. [lepcniekTrBu
PO3BUTKY aJMIHICTPATUBHOTO MEHEI)KMEHTY B yMOBax
HEBU3HAYEHOCTI.

Tema 2. CUCTEMA AJIMIHICTPATHUBHOI'O
YIIPABJIIHHSA
AMEPUKAaHCBKHM TIAX1A A0 JIEPKABHOTO YIPABIIHHS.
€BpOINEUCHKUIN MAXiA 0 JAEpKaBHOTO YIIPaBIIIHHS.
OcoOMuBOCTI PO3BUTKY aJAMIHICTPAaTUBHOI CIIy>)kOU B
KpaiHax CBITY.

Tema 3. AIMIHICTPATUBHI OPI'AHU
YIIPABJIIHHSA

Bunu ~ agMiHICTpaTUBHMX ~ OpraHiB  yOpaBJIiHHS.
[lenTpanbHi Ta MiCIIeBI OpraHd BHUKOHABYOI BIIAJIH.
MinicTepcTBa, CIIy:OH, areHIii, 1HCIEKIi, MicIeBl
OpraHH BJIAJIH.
Craryc kepiBHMKa oprasizamii. CkiaagoBi Mojemi
MEHeJKepa-aMiHIicTpaTopa.  TpynoBUMA  MOTEHIIAN
MEHeKepa-aIMIHICTpaTOPA.
OCHOBHI CKJIaJJOBI aJMIHICTPATUBHOTO MEHEIKMEHTY.
Cucrema agmiHicTpaTUBHOTO  yrpaBiiHHA — (AMS).
AJMIHICTpalls SIK OpraH aAMIHICTPATUBHOTO YIPABIIHHS
1 cy0’€KT aIMIHICTPATUBHOT'O MEHEKMEHTY. MeHekep-
aJAMIHICTpaTOp AK  KJIOYOBUH  €JIE€MEHT CHCTEMH
aJIMIHICTPATUBHOTO YIOPABIIHHS 1 CyO’exT
aJMIHICTPATUBHOTO MEHEIKMEHTY. Bumorn bi o)
Cy4aCHOTO MEHeKepa-aIMiHICTpaTopa.

Tema 4. YIIPABJIIHHA AJIMIHICTPATUBHUM
IMPOIECOM
Opranizamiiina CTpyKTypa aJMIHICTpaIlii opraHizalfi.
[InanyBaHHS aIMIHICTpPAaTUBHOrO Mpolieccy. MoTuBailis

B cucTeMi aJIMiHICTPATUBHOTO MEHEIHKMEHTY.
MoTuByBaHHs MpaliBHUKIB anaparty ynpasiiHHs. Dopmu
MOTHBYBaHHS aJAMIHICTpaTUBHUX IpaliBHUKIB.

HetpanumiiiHi miaxoau A0 MOTHBYBaHHsI IpalliBHUKIB
anapaty ynpasiiHHs. [lo0ynoBa cuctemM CTUMYJIOBAHHS

aJMiHICTparlii. Kontpons JUSITTBHOCTI amapary
yIpaBIiHHS: BU/[IH, 0CO0JIMBOCTI, NPUHLUIN.
[HCTpyMEHTH aaMIHICTPATUBHOTO KOHTPOJt0. Bumau
KOHTPOJIIO TISUTBHOCTI anapary yIpaBIiHHS.

Oco0nuBocTi Ta YMOBU KOHTPOJIIOBaHHS
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aJIMIHICTPATHBHOI TUSITEHOCTI. OcobmuBoCTI
PETYIIOBaHHS aIMIHICTPATUBHOI TISITEHOCTI.

Tema 5. METO/IU TA YIIPABJIIHCBKI PIINEHHSA
B AIMIHICTPATUBHOMY MEHE/KMEHTI
Buau YIPaBIIHCHKUX pillIeHb B cucTemi
aJIMIHICTPATUBHOTO MEHEIKMEHTY. [lpuiinsarrs
YOPaBIIHCHKUX PIIIEHb Yy CHUCTEM1 aJMIHICTPATUBHOTO
MeHeKMeHTy.  ®DopmMu  po3poOku 1 peamizarii
YOPaBIIHCHKUX pillieHb aaMiHicTpaiiero. OpranHizaiis
BUKOHAHHS  YNPABIIHCHKUX pimieHb. KoHTpoiab 3a
BUKOHAHHSM YIMPaBIIHCHKUX pillleHb. METOau OLIHKH
peamizamii  ympaBimiHCbKUMX  pimieHb.  CaHkimii 1

CTUMYJIIOBAHHS B IPUHHATTI YIPABIIHCHKUX PIIICHb.

Tema 6. CYYACHI TEXHO.JIOI'II B
AIMIHICTPATUBHOMY MEHEJ/IZKMEHTI
[Hdopmarriitai CUCTEMH B aJMIHICTPATUBHOMY
MEHEDKMEHTI.  AJMIHICTpaTUBHMM  MEHEDKMEHT 1
HaJaHHS CyYaCHHUX MOCIYT. AJMIHICTPATUBHI HOY-Xay.
AJMiHICTpaTUBHA cucrema MEHEHKMEHTY i
iHpopmariiiini TexHosorii. TexHoorii MOoCTiKEHHS 1
peamizaiii Cy4yacHMX aJMIHICTPATUBHUX  IPOIIECIB.
TexHonorii Oi3Hec-TUIaHYBaHHS, Oi13HEC-TIPOLIECIB  Ta
OrOXKETYBaHHS B cucTemi aJIMIHICTPATUBHOTO
MEHEIKMEHTY. [HpopmariitHO-KOMYHIKaII HH1

TEXHOJIOTII.

Ycbporo roguH

24

3.4. CamocrTiiina po6ora

No
n/m

Ha3Bu Tem Ta iX KOpOTKuii 3MiCT

K-16 TO1.

AD30

3030

Tema 1. METOJOJIOI'TYHI OCHOBHA
AIMIHICTPATUBHOI'O MEHE/ZKMEHTY

CrtpyKkTypa aaMiHICTpaTUBHOTO MexaHi3My 3a M. BebGepom.
Enporennuii Ta €K30r€HHUI aCTEeKTH 3ajavl rapMOHi3aIlii
CTOCOBHO aJMIHICTPATUBHOI CUCTEMHU.
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Tema 2. CUCTEMA A/IMIHICTPATUBHOI'O
YHPABJIIHHSA
AMIHICTpaTUBHHIA MEHEDKMEHT B Oi3HEC oOprasizaiisx,
HEKOMEPLIWHUX Ta TPOMAaJICBKUX OpraHi3allisx.

12

Tema 3. AAIMIHICTPATUBHI OPT'AHU
YIIPABJIIHHSA

AJIMIHICTpaTHBHI OpraHy YIPaBJIiHHS Ta X PI3HOBU/IY.
[{inboB1 KOMIUIEKCHI mporpamu. KopoTKOTEepMiHOBI Ta
onepatuBHi Tianu. KanenaapHi miand. MapiipyTHi KapTu.
InmuBinyaneHi mnand. KoHKkpeTusarlis BiANMOBIAAIBHOCTI.
JlemaprameHTasi3a1is B amapari yTpaBIiHHS.
AJIMIHICTpaTUBHI CTaHJAPTH.

11

Tema 4. YIIPABJIIHHSA AIMIHICTPATUBHUM
MMPOLHECOM
TexHonoriyHa CTPYKTypa aJMIHICTPATUBHUX MPOIIECIB.
OpranizaiiiHo-aJMiHICTPATUBHI, aHATITHKO-
KOHCTPYKTHUBHI, 1H(hOopMaIlITHO-TEXHIYH1 ormepaiiii.
AJIMIHICTpaTUBHE JIIJIOBOJICTBO B OpraHi3arlii.

10

16

Tema 5. METOJAU TA YIIPABJIIHCBHKI PIINEHHSA
B AAIMIHICTPATUBHOMY MEHE/KMEHTI
Bunu pernamenTiB. Meroanka po3poOKH perjamMeHTIB.
CyyacHi miaxoau A0 po3poOku persiameHTiB. Oco0IMBOCTI
pernamenTailii y cdepi obciyroByBanHs. [lepconamizairis
Ta nepcoHigikamiga Baaau. OUIHKa PU3MKY YNPaBIIHCHKUX

pILIEHB.

10

13

Tema 6. CYYACHI TEXHO.JIOI'I B
AIMIHICTPATUBHOMY MEHE/IZKMEHTI
AIMIHICTpAaTUBHI ~HOy-Xay. AJMIHICTpyBaHHsA Oi3Hec-
mpoieciB. AJIMIHICTpAaTUBHUNA MEHEIKMEHT 1 CcucTeMa

yHOpaBIIHHA SKICTIO 32 cTanAaptamu [SO.

10

14

[ligzroToBKa a0 HaBYaJbHUX 3aHSATh Ta KOHTPOJBHUX
3aX0/1B

36

36

Ycroro rogua

84

106
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4. InauBinyanbHi 3aBJaHHS

[HnuBiAyanbHEe 3aBIaHHS BUKOHYETHCS 3a Oa)KaHHSM 3700yBada BHILOI OCBITH 3
METOIO MOKPAIICHHs 0ally MOTOYHOTO KOHTPOIIO Y (hopMi poOOTH, sIKA CKIATAETHCS 3
JMBOX YacTHH. Y  TMepuIii 4YacTUHI  BUCBITIIIOIOTHCA  3arajbHI  MHUTAHHS
aJIMiHICTPATUBHOTO MEHEKMEHTY, B JpYriil — aHaJiTHYHUN OIJIsAJ OCHOBHOI
npo0JieMaTUKU aAMIHICTPATUBHOTO MEHEIKMEHTY.

33.BI[8.HHSI HCpHIO.l. JaCTHHHU

1. Peauizariist mporecHoOro miaxoay B aAMiHICTPAaTUBHOMY MEHEI)KMEHTI.

2. BriockoHaneHHs CTpYKTYpH YIIpaBIiHHS MIAIPUEMCTBOM.

3. Oco06smBOoCT! (DyHKIIIT MJIaHYBAaHHA B a/IMIHICTPAaTUBHOMY MEHEI>KMEHTI.

4. Peanizamis IIPOLIECHOTO X0y B KOHTEKCTI
(yHKU10HYBaHHAHETPAAULINHOT CTPYKTYPH YIIPaBIIHHS.

S. XapakTepuCTUKH aIMIHICTPATUBHO-AEPKABHOIO YIPABIIHHS Ta CydacHI
TEHJIEHIIi HOTO (DYHKIIIOHYBaHHS.

6. dopMyBaHHS BHYTPIIIHO(1PMOBHUX PETJIAMEHTIB.

7. MopemntoBanHs O13HEC-TIPOIIECIB OpraHizaliii.

8. Buau opranizaniiHuX CUCTEM KOHTPOJIFOBAHHS.

Q. @opMyBaHHS CTPATET1YHOTO OaYeHHs PO3BUTKY OpraHizauii.

10. OcobOmuBocTi  (PyHKUII ~ OpraHidyBaHHd B aJMIHICTPAaTUBHOMY
MEHEHKMEHTI.

11. VYrpaBiaiHHs KOH(IIKTHOIO CUTYAIIEIO.

12. Crenudika ynpaBIiHCHKHUX PIIIEHh B YMOBaX CTPECOBOCTI.

13. HoBi mormsimu Ha mpoGiieMy yIpaBiiHHS CTpecaMd B JEp>KaBHHX
OpraHi3aiisx.

14, OcobmuBocTi  (QyHKLII  MOTMBYBaHHS B  aJMIHICTPAaTUBHOMY
MEHEHKMEHTI.

15. JleneryBaHHs IOBHOBAXEHbD SIK CIIOCIO 3MIITHEHHS BJIaIH.

16. OcoOnmBocti  (QyHKIIT ~ KOTPOJNIOBAaHHS B aJMIHICTPAaTUBHOMY
MEHEIKMEHTI.

17. OcoOnmBocTi  (YHKIIT  peryioBaHHS B aJAMIHICTPATUBHOMY
MEHEIKMEHTI.

18. OuiHtoBaHHS €(DEeKTUBHOCTI aAMIHICTPYBAHHS.

19. AMIHICTPATUBHUI MEHEI)KMEHT B O13HEC-OpraHizalisix HEeKOMEPIIHHUX
Ta FPOMAJICBKUX OpTaHi3aIlisix.

20. [TopiBHSATBHUMN aHATI3 CUTYAIITHUX MOJIENICH JIiJIepPCTRA.

21, CyTHICTb 1 3HaUEHHS MPOIECY aAMIHICTPATUBHOTO MEHEKMEHTY .

22, CorianbHO-€KOHOMIYHA CYTHICTh MPUHIIMITIB YIIPABIIIHHS.



14

23. OpranizyBaHHS AISUTBHOCTI KEPIBHUKA OPTaHy BUKOHABUOI BJIa/IH.

24, [TposiBu rimobaizalii y qepkaBHOMY yHpaBiIiHHI.

25. SKicHI XapaKTEpUCTUKHU JEPKABHOTO CITY>KOOBIIS.

26. [TpulHATTS pillieHb B aIMIHICTPATUBHO-/IEPKABHOMY yIIPaBJIiHHI,

217, Mopainb y cucteMi Jep>KaBHOTO YIIPABIIIHHS.

28. [TpuHIMNHN 3araNnbHOTO YIPABIIHHS SIKICTIO B IEPKABHOMY CEKTOPI.

29. Bumu Tta ¢opmu iHQopmamiifiHUX CHUCTEM B aAMIHICTPATUBHOMY
MEHE[KMEHTI.

30. AJIMIHICTpaTUBHI HOY-Xay.

31. CtBOpeHHS CHUCTeMHM KOMYHIKaIii 1 iH(opmMariitHoro 3abe3reueHHs
oprasi3ariii.

32, CyvacHu#l A0CBiJ aIMIHICTPATUBHO-JEPKABHOTO YIIPABJIIHHA B KpaiHax
3axony.

33. VYrpaBiaiHHS KOH(IIIKTaMU Ta CTPECAMHU.

34, PerymoBanHs sk cnoci0  yCyHEHHs  BIOXWJIEHb 1  HEJOJIIKIB
aJMIHICTPATHUBHO1 JISTILHOCTI.

35. CynepedHocCT! MPUHIUIIB JISTIBHOCTI JEp>KaBHOI CIIYKOH Ta MPUBATHUX
MIIPUEMCTB.

3aBIaHHs IPYyTOi YaCTUHH

1. EBomntonisg nep:xaBHO-aAMIHICTPATUBHOI JYMKH.

2. CraHOBNIEHHS JEeP:KaBHO-aIMIHICTPATUBHOT HAyKu y XX CT.

3. [Mpuntunu ynpasmiaas A. @aitons, 6ropokparist M. Bebepa, nayko- Buii
menepxkmMeHT @. Teinopa sik 6a3za I17I0BOTO aIMIHICTPYBaHHS.

4, 3aKOHU, TPHUHIMIIA, METOAH, IO BIUIMBAIOTh Ha aJMIHICTPATHUBHY
TUSTBHICTh MEHEIPKepa-KePIBHUKA.

S. MexaHi3MH BIUIMBY 3aKOHIB Ha MPOLIEC YMPABIIHHS, YpaxyBaHHS ix
BUMOT B aJIMiHICTPATUBHIN JisSTILHOCTI.

6. [Tpunuunu 1oOyAOBH aaMIHICTPATUBHOI MJISUIBHOCTI, HAayKOBOI Op-
rafizaiii mparii ocio.

1. CyvacHi mornsau (KOHIIEMIN]) Ha CYTHICTh Jep)KaBHO-aJMIHICTpa-
TUBHOTO YIIPABIIIHHS.

8. Jlep>kaBHO-aIMIHICTpaTUBHE YIPABIIHHS SK CKJIaJHE CHCTEMHE CYyC-
NiJIbHE SBUIIIE.

Q. Cneundika cuUCTEMH JAEpKABHO-aJAMIHICTPATUBHOTO YIPaBIiHHSA B
VYkpaiHi.

10. Opranizaris qep>KaBHO-aIMIHICTPAaTUBHOTO anapara.

11. HayxoBa opranizaiis mpaiii B anapaTi aIMIHICTPATUBHOTO yIIPaBIiHHS.
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12. Ponp oprasizamiiiHuX [OKyMEHTIB B  YHOPSJAKYBaHHI CTPYKTYD
JIEp>KaBHOI YCTaHOBH.

13. Opranizariss mpaii ¥ yOpaBIIHCBKOI JISJIBHOCTI B JIepKaBHHUX
yCTaHOBaXx.

14, KoMyHikaTuBHI 3B’S3KM 1 KyJbTypa JAepXKaBHO-aIMIHICTPATUBHOTO
yIpPaBIiHHS.

15. KampoBa momithuka 1 cTpaTeria B JIep:KaBHO-aJAMIHICTPATUBHOMY
yHOpaBIiHHI.

16. AJMIHICTpaTUBHA AISUTBHICTD SIK MIPOIIEC, OPraHi30BaHICTh, CTPYKTYpa.

17, Kontpons anminicTpaTuBHHI 1 ciyxkO00Buid. I[IpakTHka KOHTPOJIBHO-
HaIJISA0BOI MISUTBHOCTI B CydJacHIM YKpaiHi

18. OuiHka e(peKTUBHOCTI MPUMHATTA PIIICHHS

19. Cnenudika cTpaTeriyHoro 1 TAKTUYHOTO MUCIICHHS

20. Bumii  piBHI  pO3BUTKY MEXaHI3My pO3pPOOKM Ta  HPUHAHATTS

YOPaBIIHCHKUX PIIIEHh 1 TMOTEHLIAT PO3BUTKY YIPaBIIHCHKOTO
MUCJICHHS 11 TisUTBHOCTI.

5. MeToau HaBYaHHSA

3a jxepenamMu 3HaHb BHUBUCHHS JUCHUUIUIIHM 31MCHIOETHCS HAa OCHOBI
BUKOPUCTAHHS TaKUX METO/IIB HABYAHHS: CJIOBECHI — PO3MOBI/Ib, MOSICHEHHSI, JIEKIIis,
IHCTPYKTaX; HAOYHI — JEMOHCTpALlisl, LUTFOCTpallisl; MPakTU4YHI — MpakTUYHa poOoTa,
BIIPABH, CUTYaIliliHI 3aB/IaHHS.

3a xapakTepoM JIOTIKM IIi3HAHHS BUKOPUCTOBYIOTHCS TakKi METOJH:
aHAJTITUYHUN, CHHTCTUYHHUH, aHATITUKO-CHHTECTUIHUMN, 1HTYKTUBHUN, e TyKTUBHUM.

3a piBHEM CaMOCTIMHOI PO3yMOBOI iSITLHOCTI BUKOPUCTOBYIOTHCS METOJIH:
npoOJIeMHUM, YaCTKOBO-TIOIIYKOBHM, TOCIITHULIBKUH.

6. MeToau KOHTPOJII0

O1uiHIOBaHHS pPE3yJbTaTiB HABYAaHHS CTYJCHTIB 3I1MCHIOETHCS IMPOBEICHHSIM
MOTOYHOT'O Ta IMiJICYMKOBOTO KOHTPOJIIO.

Ilomounuii KOHTPOJIb 3MIMCHIOETHCS TiJ] Yac MPAKTUYHUX Ta CEMIHAPCHKUX
3aHITh 1 Ma€ Ha METI MEPEBIPKY PIBHS IMIATOTOBICHOCTI CTyACHTA O BUKOHAHHS
BIAMOBIAHUX 3aBaaHb. DopMu MNpoOBENEHHS MOTOYHOIO KOHTPOII - YyCHE Ta
MTMCHMOBE ONTUTYBaHHS, TECTOBUI KOHTPOJIb.

1liocymko6uti KOHTPOJIb TPOBOJUTHCS 3 METOK OI[IHIOBAHHS pe3yJbTaTiB
HABUYaHHS Ha 3aBEPIIAJILHOMY €Talll BABYEHHS NUCIUIUTIHU. [[iICyMKOBHUIT KOHTPOJIb
3IACHIOETHCS Y (hOpMI €K3aMEHY.
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7. Kpurepii oniHIOBaHHS pe3yJIbTATIiB HABYaHHA 3100yBaviB BUIIOI OCBITH

Kpurepii oiiHiOBaHHSA CTYEHTIB JeHHOI opMHu 3100yTTH OCBITH

OmiHoBaHHA 3OIMCHIOETHCS 3a 100—0ajbHOIO IIKAJOK, HAIlOHAJBHOK 4—
OaipHOIO mKajor Ta mkaiiow ECTS.

Illkaau oliHIBaHHA YCHIIIHOCTI CTY/IEHTIB

100 — GanbHa HarmonanesHa nkasna lkana ECTS
IIKaJja
90 - 100 BigMminaO A
82 -89 B
74-81 flodpe C
64-73 3a10BIJILHO D
60 - 63 E
He3ag0BU16HO 3 MOXKIIUBICTIO
35-59 TIOBTOPHOTO CKJIJaHHS FX
eK3aMeHYy
He3anoBuipHO 3 0008’ I3K0BUM
0-34 TIOBTOPHUM BHBYEHHSIM F
TUCLAIUTIHU

[ToTOouHMI KOHTPOJIb MOJIATAE B OLIIHIOBAHHI PIBHS MIATOTOBIEHOCTI CTYACHTIB
JI0 BUKOHAHHS KOHKPETHMX pOOIT, MOBHOTU Ta SIKOCTI 3aCBOEHHS HABUYAJIbHOTO
MaTepianxy Ta BUKOHAHHS 1HAMBIIYaTbHUX 3aBJIaHb BIAMOBIAHO 0 poO0Y0i mporpaMu
HaBYaJIbHOI AUCHUIUIIHUA. [[OTOUHMIT KOHTPOIh IPOBOJUTHCS 32 KOKHOK BHUBUEHOIO
TEMOI0 IUIAXOM YCHOIO YU IHMCHbMOBOIO ONHUTYBaHHA. Pe3yibTatu MOTOYHOTO
KOHTPOJTIO OI[IHIOIOTHCS 32 YOTUPUOATHHOIO KO0,

Ha ominky «BiominHO» - OIIHIOEThCS BIANOBIAb HA 3aBJaHHS, B AKIA
HaBYaJIbHUN Marepian BIATBOPIOETHCS B MOBHOMY 00cs31. BiamoBinb mnpaBuiibHA,
OOIpYHTOBAaHa, JIOT1YHA, MICTUTh aHaJIi3 1 CUCTEMATHU3AIlil0, 3pO0JIeHI apryMEeHTOBaHI1
BUCHOBKHU. CTYyJIEHT TIOKa3y€e TITUOOKE OBOJIOJIHHS JEKIIMHUM MaTepiajJoM, 31aTHUN
BUCIIOBUTH BIJIACHE CTaBJICHHS JO albTePHATUBHUX MIPKyBaHb 3 KOHKPETHOI
npoOsIeMu, MPOSBIIsi€ BMIHHS CAMOCTIMHO Ta apryMEHTOBAaHO BHKJIAJAaTH Martepial.
[lpakTruHe 3aBHaHHS BUKOHAHE TMPABWIBHO, SK 3 BHUKOPUCTAHHAM THIIOBOTO
aJITOPUTMY, TaK 1 32 CAMOCTIMHO PO3pPOOJICHUM aJITOPUTMOM.

Ha ouinky «/[oOpe» - OIIIHIOETbCSA BIANOBIAb HAa 3aBIaHHS, B SKIA
BiJITBOPIOETHCS 3HAUYHA YAaCTHHA HaBYaIbHOTO Matepiany. CTyJIeHT BUSBISE 3HAHHS i
PO3YMIHHSI OCHOBHHMX TOJIOKEHb 3 HaBYAJIBHOI JUCHUIUIIHM, MOXE aHaji3yBaTh
MaTepiaj, MOPiBHIOBATH Ta poOUTH BUCHOBKU. CTYNEHT BUCBITIIOE MUTAHHA MOBHO,
BUCBITJICHHS 3aBEepIICHE BUCHOBKAMU, BUSBIICHE YMIHHS aHai3yBaTu (akTH W momii,
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a TaKoX BHUKOHYBaTH HaBYajbHI 3aBJaHHSA. Y BIANOBIASX JOMYIIEHI HECYTTEBI
MIOMUJIKM, B YCHUX BIAMOBIIAX — HETOYHOCTI, JesAKl HE3HAUHI MTOMUIIKH, MAa€ MICIIE
HEJIOCTaTHS AapryMEHTOBAHICTh MPU BHUKJIAJCHHI MaTepially, HEUITKO BHUPAKEHE
CTaBJICHHs 10 (DaKTiB.

Ha ormiaky «3a0dosinbro» - OIHIOETHCS BIAMOBINP Ha 3aBAaHHS, B SKIH
BIITBOPIOIOTHCSI  OCHOBHI  TMOJIOXKEHHS ~ HaBUaJbHOIO  MaTepially Ha  piBHI
3araM’sITOBYBaHHS 0€3 JOCTaTHbOT'O PO3YMIHHS; CTYACHT y LIJIOMY OBOJOJIB CYTTIO
NUTaHb 3 JaHOI TEMH, BHUSBJSE 3HAHHS JIGKIIMHOTO Marepiany, HaBYaJbHOI
JiTepaTypH, HamMaraeTbcsl aHajaizyBaTu ¢GakTu ¥ mojii, pooutu BUCHOBKU. CTyaeHT
Jla€ HEMOBHI BIJMOBiAI HAa 3alUTaHHS, IPHUIYCKAEThCS TPYyOMX IOMHUJIOK TIPH
BUCBITJICHHI TEOPETHMYHOTO Marepiany. Y TNpakTUYHUX 3aBJAHHSIX MPUIYIIEHI
HECYTTEB1 MOMIJIKH.

Ha ouinky «He3aoosinvHo» - OIIHIOETHCS 3aBIaHHS, 1[0 HE BUKOHAHE, abo
(dparmeHTapHO BiAOOpakaroTbcsi okpemi paktu. CTylIeHT BHUSBUB HECIIPOMOXKHICTh
BHUCBITJINTH NMUTAHHS YU MUTAHHS BUCBITIEH1 HEMPaBUIbHO, O€3CUCTEMHO, 3 TPyOuMU
MOMWIKAaMH, BIJCYTHE PO3YMIHHS OCHOBHOi CyTi TMWTaHb. Y BIAMNOBIASIX Ta
MPaKTUYHOMY 3aBJaHHI MPUITYIICH] CYTTEBI TOMUJIKH.

Pesynbraty ex3aMeHalIHHOTO KOHTPOJIIO OIiHIOIThCA 3a 50 — OasbHOIO
mkanoro. [ligcymKkoBe OIIHIOBaHHA 3a pe3yjbTaTaMH BHUBYECHHS JUCHUILIIHU
3n1cHIOETHCS 32 100 OanbHOIO MIKAJIOI0 3 ypaXyBaHHSM pPe3yJbTaTiB MOTOYHOIO Ta
ek3aMeHalliinoro koHtpost. [Ipu npbomy MakcumanbHO 50 OayliB CTYyAEHT MOXKE
OTpUMATH 3a pe3yJibTaTaMH MMOTOYHOTO OLIHIOBaHHA Ta 50 0aniB — 3a pe3yJbTaTaMu
CKJIa/laHHsl ek3aMeHy. [l mepeBeAeHHs pe3yJbTaTiB MOTOYHOIO KOHTPOJIIO 3a
YOTUPUOATBHOIO KO0 y 50 — GanbHy HIKaTy BAKOPUCTOBYETHCA Taka (popMyia:

_50CA3

IIK m

ne, IIK — pe3yapTatu moTOYHOTO KOHTPOITIO 32 50 — OaJIbHOIO MIKAJIOH0;
CA3 - cepenne apupmeTuyHe 3HAYEHHS YCIX OTPUMAHHUX CTYJIEHTOM OILIIHOK
M1J] 4aC MOTOYHOTO KOHTPOJIIO 32 YOTHPUOATBHOIO MIKAJIOK0.

Pe3ynbTat NOTOYHOrO KOHTPOJIIO MOXYTh OyTH 3MIHEHI 3a paxyHOK

320X04yBaJIbHUX OaliB:

- CTyIeHTaM, $IKI HE MaloThb IMPOIYCKIB 3aHATH MPOTATOM CEMECTPY
JIOJIa€ThCS 2 Oanu;

- 32 y4yacTh B YHIBEPCHUTETCbKUX CTYACHTCHKHMX OJIMIMIagaX, HayKOBUX
KOH(EpEeHIIIX A0JAaeThcsi 2 0any, 3a ydacTh y TaKuUX JK€ 3axojax Ha
pPErioOHAIbBHOMY YU 3arajbHO/IEPKAaBHOMY PIBHI 10AA€THCS 5 OaiB;

- 3a 1HIII BUAM HaBYAJIBHO-JOCTIAHOI poOOTH Oanu M0al0ThCA 3a PIICHHAM

Kadeapu.



18

KpuTepii oiiHIOBAaHHSA CTY/JIEHTIB 3204HOI GopMH 3100yTTH OCBITH

[limcyMKoBe OIlIHIOBaHHS PE3y/bTaTIB BHUBYCHHS JUCLUIUIIHU 3100yBayaMu
BUIIOI OCBITHM 3a 3a04HOI0 (OpMOIO HaBYaHHs 3AiiicHIOETbea 3a 100 OGanbHOIO
IIKAJOK0 3 ypaxyBaHHSAM pe3yibTaTiB IMOTOYHOTO KOHTPOJIO, €K3aMEHAIIHHOTO
KOHTPOJIIO Ta BUKOHAHHS 1HIUBITYaJbHOTO 3aBJaHHA y MikceciiiHoMy mepiomi. [Ipu
IbOMY MakcUMasibHO 30 OaiiB CTyJACHT MOXKE OTPUMATH 32 PE3yJIbTaTaMH TIOTOYHOTO
oriHtoBaHHs, 50 OaniB — 3a pe3yjabTaTaMH CKIaJaHHS ek3ameHy, 20 OamiB — 3a
BUKOHAHHS 1HJMBIIYaJbHOTO 3aBJaHHS y MDKceciiHoMy miepioi. Jjisi mepeBeieHHs
pe3yibTaTiB MOTOYHOTO KOHTPOJIIO 3a YOTUpUOAnbHOWO miKajgow y 30 — OaibHy
IIKaJy BUKOPUCTOBYETHCS Taka (popmyia:

_30CA3

IIK s

8. HaBuaabHo-MeTOAHYHE 3a0€3MeYeHHA

1. MatBeeBa M.II. AnMiHICTpaTUBHHI MEHEKMEHT: METOJNYHI PEKOMEH/Iallii
JI0 CaMOCTIHHOTO BUBUCHHS auciuruiigu. JIpBis, 2019. 20 c.

2. MatBeeBa M.II. AnmiHiCTpaTUBHUN MEHEIXKMEHT: METOJWYHI PEKOMEHIAITi1
710 BUKOHAaHHA KOHTPOJIBHOI 3700yBayaMu BHILIOI OCBITM 33 3a0YHOI (POPMOIO
HaBuaHHs. JIsBiB, 2019. 26 c.

3. MatBeeBa M.I1. AnqMiHICTpaTUBHHIN MEHEKMEHT: METOMYHI pEeKOMEHIAITI{
10 ceMiHapchkux 3aHsATh. JIbBIB, 2019. 16 c.

9. PexomeHoBaHa JiTeparypa

ba3oBa
1. AJZIMIHICTpaTUBHUN MEHEIKMEHT: Hapd. noci6. / H.SJ. Muxaminpka, M.P.
Bepeckis, B.C. Muxaniuskuit. JIsis: JIbBJIYBC, 2019. 320 c.
2. bakymenko B.Jl., Tumunynuk B.l. AnmiHicTpaTMBHMI MEHEI)KMEHT: HaBY.

nmoci6. Kwui: IlenTp miarotroBku HaBuaibHO-MeToauuHux Bumanb KHTEY, 2013.
334c¢.

3. BoponkoBa B. I'. MeHexkMeHT y JiepKaBHUX Oprasizailis: HaBY. noci6. Kuis:
[Tpodecionain, 2014. 256 c.
4, l'opaienko JILKO. AnmiHICTpaTHUBHUN MEHEIKMEHT: HaBY. Moci0. XapkKiB:

XHEY im. C. Ky3nuens, 2016. 216 c.
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S. ['opnienko JLIO., Jlykames C.B. I1y0Oaiune BpsimyBaHHS: HaBY. moci0. XapKiB:
XHEY im. C. Ky3nens, 2015. 388 c.

6. ['yropoBa 0O.0., Cracenko O.M. AnMiHICTpaTUBHUNA MEHEIHKMEHT: HaBU.
noci6. XapkiB: XHAY, 2014. 383 c.
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